Travel and Refreshment Reimbursement
Capital Projects Advisory Review Board (CPARB)
and

Project Review Committee (PRC)
The administrative assistants will fill out travel vouchers quarterly and present it for signature.  
CPARB:  Searetha Kelly, (360) 902-7941, kellysj@dshs.wa.gov
PRC:  
Robyn Hofstad, (360) 902-7245, rhofsta@ga.wa.gov
Who can receive travel reimbursement?  

CPARB and PRC members, and subcommittee chairs.  (RCW 39.10.220 (5)) 
Legislative Members of CPARB:   Shall be reimbursed for travel expenses in accordance with RCW 44.04.120. 
Non-State Agency CPARB and PRC Members:   Nonlegislative members of the board, project review committee members, and subcommittee chairs shall be reimbursed for travel expenses as provided in RCW 43.03.050 and 43.03.060 , and in accordance with SAAM 10.70, Option 1 (an hourly per diem rate for each hour spent in going to a meeting, attendance at a meeting, and returning from the meeting.)
How are the hourly per diem rates calculated?  

Total Per Diem Meal & Lodging Rates [Destination County] ÷24 (per hour).
· Rates will vary depending on the county.

Example:  
Thurston County  Meal Rates $49 + Lodging  $80 = $129 per day.  

$129/24 hours =$5.38/hour
Depart 6:00 a.m.  Arrive home 6:00 p.m.  12 hours  X  $5.38/hour  = $64.56*
State Agency CPARB and PRC Members:  Nonlegislative members of the board, project review committee members, and subcommittee chairs shall be reimbursed for travel expenses as provided in RCW 43.03.050 and 43.03.060 and paid according to SAAM 10.10, Travel Management Requirements & Restrictions.  This includes members from public two year colleges and universities.
How will it be done?  

The administrative assistant will prepare the vouchers quarterly and members will sign the form at their meetings.  Original receipts are needed for airfare, rental cars, and parking not already paid by CPARB.  Please keep a copy for yourself prior to sending them to Administrative Assistant. 
Are they all completed in the same manner?  No.

Each group of members (Non-State Agency, State Agency and Legislative Members) are under different rules and regulations.

Meals:  *Value of meal will be deducted from travel voucher if provided by CPARB or the PRC.

Mileage Reimbursable Rates:  The mileage reimbursable rate for official travelers is $0.505 per mile.
Exceptions to Rules:  If there is a need for exceptions from using the most economical mode of transportation, it should be obtained through Searetha Kelly, (360) 902-7941 or Nancy Deakins (360) 902-8161.
IMPORTANT NOTE

The member may choose to waive reimbursement either by e-mail or per item on the modified travel voucher.
RCW 43.03.050 Subsistence, Lodging and Refreshment, and per diem allowances for officials, employees and members of the boards and commissions. 
